[bookmark: _GoBack]Agreement between a Master and a Workman
THIS AGREEMENT is made on the..........................day of.......................... 20... BETWEEN X, aged.......................years, son of.............................resident of................................(hereinafter called the 'Employer') of the one part, AND Y aged....................... years, son of................ resident of............................(hereinafter called the '"Workman") of the other part.
1.     The Employer hereby appoints the Workman as a..................to render services as are usual.
2.     That in consideration of the service to be rendered and the duties to he performed and the covenants to be observed by the Workman, the Employer will pay a monthly salary of Rs................payable on the.......day of each succeeding month as long as the workman shall faithfully, honestly and diligently observe and perform the terms of the his service with the Employer
3.     That the workman will serve the Employer as a seen assistant and will do and perform with all the care, punctuality and ability all work, which the Employer may require him to do or which may be usual for such employees to do and the workman shall at al times conduct himself, honestly, and properly during the course of such services towards the Employer, his customers and his other employees.
4.     That workman shall not enter the service or employment of any other person/or body of persons carrying on similar business during the continuance of this agreement or afterwards during further period of.....................years without the written consent of the Employer.
1.     5.If the workman absents himself from the service of the Employer without leave or be guilty of misconduct or commits any breach of this agreement the Employer may at his option terminate his service at without any notice. In such an eventuality the workman shall only be entitled to his salary up to the date of his service and no more. In any other case either party may determine this agreement by giving to the other 15 days previous notice in writing for that purpose.
5.     In case the workman is incapacitated by reason of illness, accident or any other cause and cannot perform his duties as such............ the Employer may at his option grant leave for a reasonable time whether on full pay or reduced pay or without pay or terminate his services for with. If however, personal injury is caused to the employer by accident arising out of and in the course of his employment the Employer shall only be liable to pay compensation in accordance with the principles laid down in the Workman's compensation Act, 1923.
IN WITNESS WHEREOF the said X. and the said Y. have hereto respectively signed at...................the day and the year first above mentioned.
Sd/-
Sd/-
Agreement for Supply of Labour
The Agreement is made at________ this ________ day_______ of _______ between M/s. XYZ Co.Ltd a Company registered under the Companies Act 1956 and having its registered office at _________ hereinafter referred as "the Company" of part one & Mr. _________ residing at hereinafter referred as "the Contractor" of the other part.
Whereas
1.     The company is carrying on business of___________ and owns some cargo ships to carry on cargo from one port to another in different countries.
2.     Whenever any such ship of the company arrives at the port of_________ the company is required to engage mathadi workers to load & unload cargo in and from ship.
3.     As the ships come to the said port infrequently and there is no scope for continuous employment of workers for loading and unloading, the company cannot employ such workers permanently as its own employees and the company therefore purposes to employ labour through the labour contractor as and when any ship of the company arrives at the said port.
4.     The contractor carries on the business of supplying labour to any establishment including labour specialized in loading and unloading cargo from the ships at the said and other ports in India and the contractor holds a license under this Contract labour (Regulation & Abolition) Act 1970.
5.     The company proposes to entrust the work of loading and unloading cargo from the company’s ship arriving at the said port and the Contractor has agreed to supply the labour for the purpose on the terms and conditions hereinafter recorded and agreed to between the parties.
6.     The company declares that it is registered as an establishment in respect of ships as the principal employer under the Contract Labour (Regulation & Abolition) Act 1970.
Now it is agreed by and between the parties hereto as follows.
1.     The company hereby appoints the contractor as labour contractor for supply of workers to carry out the work of loading and unloading goods in any ship of the company when it arrives at the said port.
2.     The company shall give at least 8 days notice to the contractor of the date on which the any ship of the company is expected to arrive at the said port and when the ship is anchored at the said port is expected to leave the port after loading the goods booked with the company for the transport. The company shall also inform the contractor by such notice how many workers will be required for unloading the ship arriving at the port and how many workers will be required for loading the ship, which will be leaving the port. If the contractor fails to supply the required labour on any occasion the company will be entitled to engage other group of workers and the contractor will be liable to pay the company the expenses incurred on the account of damages.
3.     The contractor shall on receiving information from the company, that a ship has arrived and is anchored at the dock the contractor shall arrange to bring the number of workers asked for at the port at his own cost of transport.
4.     It is the responsibility of the company to give directions or guidelines regarding the manner in which the work of loading and unloading will be carried out by the workers and the workers supplied by the contractor will carry on the work accordingly.
5.     It will not be the duty or responsibility of the contractor to supervise the work of the workers supplied by him, but the company through its representatives will do that work and the workers will obey and carry out the directions given by him.
6.     If the company finds that any worker supplied by the contractor is not carring out the work satisfactorily or is otherwise physically unfit to carry out the work involved, the contractor shall withdraw such a worker from duty and substitute some other worker in his place. The company’s complaint will be final and accepted by the contractor or the worker as justified.
7.     The consideration of services to be rendered by the contractor as herein provided the company shall pay to the contractor on following basis.
------------------------------------------------------------------------------------------------------
8.     The said amount will include the wages and other benefits payable to the workers supplied by him to the company from time to time and as prescribed by the labour enactment in force for the time being, and the company will not be responsible to pay the same. But if under any enactment (including rules or regulations included there under) the company is held liable to pay any amount to the worker as principal employer the contractor should reimburse the same to the company within a period of 15 days from the date of demand by the company. Demand shall be made in writing. And the contractor indemnifies an agrees to keep indemnified the company against any such amount and any losses, charges and expenses incurred by the company on account thereof.
9.     The company will provide for every worker supplied by the contractor, a badge/identity card as required for entry and presence in the dock where the ship will be anchored before he enters the dock. The worker will surrender such badge/identity card at the time of leaving the dock.
10.  Every worker during the period of his work will be bound to observe the rules and regulations of the port authority relating to his movement, dress and discipline. If there is any breach thereof by any such worker and the company suffers any penalty, monetary loss or other charges he contractor will be responsible for the same and he will reimburse the company for any such liability.
11.  The contractor will make the arrangement of food, snacks and tea/soft drinks for such workers and the company will not be responsible for the same.
12.  If any amenity required by law for the benefit of worker supplied by the contractor is not suitable or is inconsistent with the work placement or if possible to be provided and is not provided the company will provide the same within the time required by the law and the contractor shall pay the company the expenses incurred by it on that account on demand.
13.  The contractor shall be responsible for the payment of wages to each worker employed by him for the company when the wages become payable, the company can nominate a representative duly authorized who will be present at the time of disbursing the wages by the contractor and he will certify the amounts paid as wages by the manner prescribed by law.
14.  The company will be entitled to deduct any payment made by the company and which is payable by the contractor under this contract or by law, out of any moneys payable by the company to the contractor under this contract.
15.  The Contractor and the company shall maintain such registers and records containing such particulars of contract labour employed as required by the Contract Labour (Regulation and Abolition) Act 1970 or any other law including particular regarding the nature of work performed by the contract labour and the rates of wages paid to the worker.
16.  The company shall maintain a first aid box containing all articles and equipments as required by law.
17.  The contractor shall pay wages at the rate as may be prescribed by law particularly by the said Act of 1970.
18.  Every worker to be supplied by the contractor shall not be less than 25 years and not more than 55 years of age and the contractor shall obtain and produce to the company a medical certificate of each of the worker that he is not suffering from any disease of major ailment and he is physically fit to do the prescribed work.
19.  Every time the contractor supplies the workers, the contractor should supply a list of full address and names of workers to the company.
20.  The company will act in relation to the contractor, his workmen at this agreement through one or more representative whose name/names will be communicated to the contractor as its authorized representative/s.
21.  If the workers supplied by the contractor for loading and unloading the cargo are required to work for more than 8 hours, the contractor shall be liable to pay overtime wages as required by law. The company will reimburse such wages paid as overtime. However if the workers are required to work for less than 8 hours the contractor will not be entitled to make a claim against the company for being required to pay the workers their wages for 8 hours work.
22.  It is the responsibility of the contractor to see that the workers do not go on any strike or stop work and if they do so the company will be entitled to get the work of loading or unloading carried out through any other group of workers and the contractor shall be liable to make good the loss suffered by the company in that behalf. If the workers of the contractor have any grievance the same shall be attempted to be settled amicably with the help of the company on such terms as may be agreed upon.
23.  If due to any act of commission or omission, misfeasance or nonfeasance of any worker supplied by the contractor any third party suffers loss or damages the contractor will make good the same if the company is required to pay the same the contractor will reimburse the company for such loss or damage.
24.  The contractor shall not assign this contract to any other person without the written consent of the company and which consent may be granted only on such terms, as the company will stipulate.
25.  The contractor shall comply with all laws and regulations governing the relation between the employer and employee which are in force as if the contractor is the employer and the worker are his employee. The contractor agrees to indemnify and keep indemnified the company against any loss, charges and expenses suffered by it on account of breach of any laws or regulations.
26.  This agreement can be terminated by the company or shall deemed to be terminated by the company in any of the following events;
a.     If the company terminates the same with or without assigning any reason by giving 15 days notice to the contractor in writing as from the date to be specified in the notice.
b.    If the contractor is adjudged insolvent.
c.     If the company goes into liquidation voluntarily or through the court.
d.    If the contract becomes illegal b virtue of any law.
e.     If the authorities cancel the license of the contractor concerned.
f.     If the contractor terminates this contract by giving at least one-month prior notice with or without assigning any reason. Subject to what is provided in this clause, the contract shall remain in force for a period of one year from the date hereof.
27.  If any difference of opinion arises between the company and the contractor regarding this agreement and the implementation there of the decision of the Managing Director of the company shall be final and binding on the contractor.
28.  The agreement is subject to the provisions of any scheme made u/s 3 of Dock Workers (regulations of employment) Act 1948 and the rules there under. If any provision of this agreement is repugnant or inconsistent with any provision of such scheme, which applies to the employment of the dockworkers and is applicable to this agreement such provision of the agreement will be treated null and void on the parties.
29.  This agreement is also subject to the provisions of Dock Workers (Safety, Health and Welfare) Act 1986 and the rules there under. The company as the principal employer, the contractor as employee and the workers employed by him will be bound by the provisions of the Act and Rules.
In witness thereof the parties have their hands and seal the day and year first hereinabove written.
Signed for and behalf of the within named
XYZ Co. Ltd.
By its Managing Director Mr........
Duly authorized in that behalf
In the presence of .....
Signed by the within named
Contractor Mr......
In the presence of.
Appeal under Rule 23 of CCS (CCA) Rules 1965 

To, 
_____________ 

(Through Proper Channel) 

Subject: Appeal under Rule 23 of CCS (CCA) Rules 1965 against the impugned order passed by the Disciplinary Authority dated ____________ (received by the appellant on ____________), whereby it has been ordered that _______ 

Sir, 

With due respect and humble submissions the appellant begs to submit the following few lines for your kind consideration and necessary actions please. 

1. That the appellant joined service in the department in the year __________ as a _____ . Ever since the appellant has been discharging his duties to the entire satisfaction of his superiors with the best of his abilities and the whole service record till now has been unblemished ______. 

2. That on _____ 

3. That a charge sheet was issued to the appellant on _________ to which the appellant filed a detailed reply on ______. 

4. That the said impugned order is illegal, arbitrary and non-speaking and deserves to be quashed. 

5. That none of the charge against the appellant was proved. 

6. That the impugned order ________________________________ issued by the Disciplinary Authority is arbitrary, malafide, illegal, ultra vires, against the Articles 14 and 16 of the Constitution of India, dehors the rules and regulations and against the natural justice. 

7. ___________________________ 

8. That it is submitted that the initiation of the impugned disciplinary proceedings by issuing a charge-sheet levelling charges which were stale and on materials gathered as an afterthought was an action tainted with malice and such proceedings are liable to be quashed as being mala fide and malicious in law. 

9. __________________________That as per the settled principle of law, the alleged misconducts pertaining to the period prior to the promotion of the applicant stands condoned. As such the misconducts in Articles of Charges Nos. ______ cannot be made grounds for punishment of the applicant. The Disciplinary Authority was prejudiced against the applicant and due to malafide intention and for the extraneous reasons has awarded impugned punishments on the applicant. 

10. _____That on ______ (Annexure A-______), the applicant was served with charge sheet by the Disciplinary Authority for the following four charges:- 

11. ______That the applicant submits that on ______ (Annexure A-_______) the applicant has prayed for copy of ______ mentioned in the Annexure A-III with the Charge Sheet so as to enable the applicant to submit his written statement of defence as sought for by the Disciplinary Authority. 

12. ______ That it is against well established principles of law, rules and regulations that the person who happens to be witness cannot be appointed as Presenting Officer and vice versa. 

13. ______That the applicant submits that on ______ (Annexure A-______) the applicant made a representation to the Disciplinary Authority with a copy of the same endorsed to and got received on the same date by the Inquiry Officer, praying therein that the applicant is entitled to seek assistance of a defence assistant in his disciplinary case as per the relevant provisions and therefore the applicant may be granted permission to engage Defence Assistant, Sh. ______, who is an advocate. It was also stated therein that Sh. ______ has also consented to assist the applicant in the afore-mentioned case in the inquiry. It was obligatory on the part of the Disciplinary Authority to allow Defence Assistant to the applicant and further proceedings could be proceeded only after the Defence Assistant has been allowed to the applicant. 

14. ______That the applicant further submits that the said charge sheet was further amended on _______ (Annexure A-______) without affording the opportunity to the applicant to file reply to the said amendment. The Disciplinary Authority has not observed the mandatory principles of law, rules and regulations to seek the further written statement from the applicant with regard to the amended charge sheet. 

15. _____That on ______, (Annexure A-_____) the applicant made a detailed reply to the show cause notice, raising therein various legal objections to the enquiry. Non-consideration of those points is indicative of non-application of mind by the Disciplinary Authority. 

16. _______That the penalty of _______ imposed by the Disciplinary Authority on the applicant is disproportionate to the alleged misconduct and shocking the conscience as well as indicative of arbitrariness and malafide intention on the part of the Disciplinary Authority. 

17. _________That the Applicant further submits that on ________ (Annexure A-_________) the applicant applied to the Disciplinary Authority to supply day-to-day proceedings of order sheet, witnesses examined in the inquiry and other documents related to inquiry placed on the file so that the applicant could file the appeal. The Disciplinary Authority has flatly denied the same to the applicant on ________ (Annexure A-__________). The applicant submits that such denial amounts to denial of natural justice to the applicant and such an action on the part of the respondent Disciplinary Authority is against the well-settled principle of law, rules and regulations. 

18. _________That the inquiry officer is stated to have conducted the hearings in the case on _______ without any Defence Assistant having been allowed to the applicant and without giving notice to the applicant, which is against the provisions of Rule 14 of the CCS (CCA). 

19. ________ That the applicant has thus been deprived of his legitimate rights of cross-examining the witnesses and put his own defence and give defence witnesses. The witnesses were thus examined at the back of the applicant without affording opportunity to the applicant to establish the veracity of their false statements. The witnesses were tutored on the behest of the Disciplinary Authority as they all are the subordinates of the Disciplinary Authority. 

20. ________That the applicant was legitimately expecting that after the application of the applicant for Defence Assistant is decided by the Disciplinary Authority, the further disciplinary proceedings will be proceeded in accordance with the law. 

21. _______That the defence of the presenting officer was recorded in utter violation of Rules 14 (15) of CCS (CCA) Rules 1965, which interalia provides that Presenting Officer appointed in a case cannot be examined as a witness at the enquiry. 

22. _________ The Disciplinary Authority was required to entrust the enquiry to the Director Departmental Enquiries ______ as per State Govt. orders vide notification No. ______ dated ______ (Annexure A-________) and ______ (Annexure A-________). Vide Annexure A-_______, it is clearly envisaged that:-

"All fresh inquiries in disciplinary proceedings to be initiated against Gazetted Officers (Class-I & Class-II) will be entrusted to the Commissioner Departmental Enquiries and those against the Non-Gazetted Officers/officials will be entrusted to the Director of Departmental inquiries." 

23. ______That it is apparent from the above that the Disciplinary Authority has purposely and malafide violated the above instructions of the state Government. 

24. _______That the day to day proceedings including copies of depositions of witnesses and the written briefs of the Presenting Officer were not supplied to the applicant as required under Rule 14 Note 6 of CCS (CCA) Rules 1965. 

25. _______That the Disciplinary Authority has not indicated the proposed penalty in the show cause notice which is mandatory requirement. 

26. _______That the Inquiry Officer has never served the applicant with the notice of ex-parte proceedings, which was obligatory on the part of the Inquiry Officer. It is mandatory under the Government Instructions that the notices of all hearings should be served on the accused or communicated to him unless the first notice says that the inquiry will continue from day to day. 

27. _______That the respondents have not even afforded opportunity to the applicant to see the relevant record being used against the applicant before starting of inquiry. Neither has the applicant been supplied with the Presenting Officer's briefs. 

28. _______ That the punishment as awarded by the Disciplinary Authority is not competent as much as the Disciplinary Authority is not the appointing authority of the applicant. 

29. _______That the Charge sheet has been issued by the incompetent authority. No tenable oral or documentary evidence was brought on record before the Disciplinary Authority. Disciplinary Authority has based its decision on extraneous matters. Similarly the Appellate Authority has rested its decision on the extraneous matters. The Appellate Authority has not applied its own mind. The appellate authority has not supplied the copy of comments sought for from the department to the applicant and thus the decision of the appellate authority has been prejudiced and vitiated. 

30. That the respondents are estopped due to their own act, deed and conduct. The principle of the Promissory Estopple applies against the respondents. 

31. That the impugned order is against the well settled principles of the law as laid down by the Hon'ble Supreme Court and this Hon'ble Tribunal in catena of cases. 

32. In view of above submissions, it is respectfully submitted that the impugned order dated ______ passed by the Disciplinary Authority may kindly be quashed and set aside and the department may kindly be directed to ______ in the interest of justice. For this act of kindness, the appellant shall remain lifelong indebted to you sir. 

Thanking you sir. 
Yours faithfully, 
Dated: ______ 
Encls: _______ 

(ADVANCE COPY FORWARDED) 
APPLICATION BY AN INSPECTOR /PERSON ACTING WITH PERMISSION OF AUTHORITY UNDER SECTION 20(2) OF THE MINIMUM WAGES ACT 1948 

In the Court of the Authority appointed under the Minimum Wages Act 1948, for ........................ area
Application No. .............................................. of……………………………………………….....


(1) .......................................... 
Address.................................. Applicant 
           versus
(2) ................................. 
Address ........................ Opponent 

The above-named applicant respectfully submit as below: 

1. That........................ 
2. That........................ 
The opponent is bound in paying wages at minimum rate of wages fixed by Government, but following employees have been paid less wages : 

(1) ........................... 

(2) ........................... 

(3) ........................... 

The estimates value of the relief sought by applicant employees comes to Rs. ........................ 

The applicant prays that instruction may be issued per sub-sec. (3) of s. 20 for___________ 

(a) Paying difference between wages due per the minimum rate of wages fixed by Government and wages really paid and 

(b) indemnification to Rs. ............................. 

The applicant begs leave to amend or add to or make amendments per application if and when compulsory. 

Date ...................................... 

Signature ..................................... 

The applicant solemnly declare that what ever stated above is true to the best of his knowledge, belief and information. The verified and signed at.................................... on ......... day of............ 20................. 
APPLICATION FOR COMPENSATION BY WORKMAN 

To, 
_____________ 

(Through Proper Channel) 

Subject: Appeal under Rule 23 of CCS (CCA) Rules 1965 against the impugned order passed by the Disciplinary Authority dated ______ (received by the appellant on ______), whereby it has been ordered that ______-_ 

Sir, 

With due respect and humble submissions the appellant begs to submit the following few lines for your kind consideration and necessary actions please. 

1. That the appellant joined service in the department in the year _____ as a _____ . Ever since the appellant has been discharging his duties to the entire satisfaction of his superiors with the best of his abilities and the whole service record till now has been unblemished ______. 

2. That on _____ 

3. That a charge sheet was issued to the appellant on _____ to which the appellant filed a detailed reply on ______. 

4. That the said impugned order is illegal, arbitrary and non-speaking and deserves to be quashed. 

5. That none of the charge against the appellant was proved. 

6. That the impugned order _____ issued by the Disciplinary Authority is arbitrary, malafide, illegal, ultra vires, against the Articles 14 and 16 of the Constitution of India, dehors the rules and regulations and against the natural justice. 

7.________ 

8. That it is submitted that the initiation of the impugned disciplinary proceedings by issuing a charge-sheet levelling charges which were stale and on materials gathered as an afterthought was an action tainted with malice and such proceedings are liable to be quashed as being mala fide and malicious in law. 

9. _______That as per the settled principle of law, the alleged misconducts pertaining to the period prior to the promotion of the applicant stands condoned. As such the misconducts in Articles of Charges Nos. ______ cannot be made grounds for punishment of the applicant. The Disciplinary Authority was prejudiced against the applicant and due to malafide intention and for the extraneous reasons has awarded impugned punishments on the applicant. 

10. ___________________That on ______ (Annexure A-___________________), the applicant was served with charge sheet by the Disciplinary Authority for the following four charges:- 

11. ______That the applicant submits that on ______ (Annexure A-_______) the applicant has prayed for copy of ______ mentioned in the Annexure A-III with the Charge Sheet so as to enable the applicant to submit his written statement of defence as sought for by the Disciplinary Authority. 

12. ______ That it is against well established principles of law, rules and regulations that the person who happens to be witness cannot be appointed as Presenting Officer and vice versa. 

13. ______That the applicant submits that on ______ (Annexure A-______) the applicant made a representation to the Disciplinary Authority with a copy of the same endorsed to and got received on the same date by the Inquiry Officer, praying therein that the applicant is entitled to seek assistance of a defence assistant in his disciplinary case as per the relevant provisions and therefore the applicant may be granted permission to engage Defence Assistant, Sh. _______________________, who is an advocate. It was also stated therein that Sh. __________________________ has also consented to assist the applicant in the afore-mentioned case in the inquiry. It was obligatory on the part of the Disciplinary Authority to allow Defence Assistant to the applicant and further proceedings could be proceeded only after the Defence Assistant has been allowed to the applicant. 

14. ______That the applicant further submits that the said charge sheet was further amended on _______ (Annexure A-______________________) without affording the opportunity to the applicant to file reply to the said amendment. The Disciplinary Authority has not observed the mandatory principles of law, rules and regulations to seek the further written statement from the applicant with regard to the amended charge sheet. 

15. _____That on ______, (Annexure A-_____________________) the applicant made a detailed reply to the show cause notice, raising therein various legal objections to the enquiry. Non-consideration of those points is indicative of non-application of mind by the Disciplinary Authority. 

16. _______That the penalty of _______ imposed by the Disciplinary Authority on the applicant is disproportionate to the alleged misconduct and shocking the conscience as well as indicative of arbitrariness and malafide intention on the part of the Disciplinary Authority. 

17. _________That the Applicant further submits that on ________ (Annexure A-_________) the applicant applied to the Disciplinary Authority to supply day-to-day proceedings of order sheet, witnesses examined in the inquiry and other documents related to inquiry placed on the file so that the applicant could file the appeal. The Disciplinary Authority has flatly denied the same to the applicant on ________ (Annexure A-__________). The applicant submits that such denial amounts to denial of natural justice to the applicant and such an action on the part of the respondent Disciplinary Authority is against the well-settled principle of law, rules and regulations. 

18. _________That the inquiry officer is stated to have conducted the hearings in the case on _______ without any Defence Assistant having been allowed to the applicant and without giving notice to the applicant, which is against the provisions of Rule 14 of the CCS (CCA). 

19. ________ That the applicant has thus been deprived of his legitimate rights of cross-examining the witnesses and put his own defence and give defence witnesses. The witnesses were thus examined at the back of the applicant without affording opportunity to the applicant to establish the veracity of their false statements. The witnesses were tutored on the behest of the Disciplinary Authority as they all are the subordinates of the Disciplinary Authority. 

20. ________That the applicant was legitimately expecting that after the application of the applicant for Defence Assistant is decided by the Disciplinary Authority, the further disciplinary proceedings will be proceeded in accordance with the law. 

21. _______That the defence of the presenting officer was recorded in utter violation of Rules 14 (15) of CCS (CCA) Rules 1965, which interalia provides that Presenting Officer appointed in a case cannot be examined as a witness at the enquiry. 

22. _________ The Disciplinary Authority was required to entrust the enquiry to the Director Departmental Enquiries ______ as per State Govt. orders vide notification No. ______ dated ______ (Annexure A-________) and ______ (Annexure A-________). Vide Annexure A-_______, it is clearly envisaged that:-

"All fresh inquiries in disciplinary proceedings to be initiated against Gazetted Officers (Class-I & Class-II) will be entrusted to the Commissioner Departmental Enquiries and those against the Non-Gazetted Officers/officials will be entrusted to the Director of Departmental inquiries." 

23. ______That it is apparent from the above that the Disciplinary Authority has purposely and malafide violated the above instructions of the state Government. 

24. _______That the day to day proceedings including copies of depositions of witnesses and the written briefs of the Presenting Officer were not supplied to the applicant as required under Rule 14 Note 6 of CCS (CCA) Rules 1965. 

25. _______That the Disciplinary Authority has not indicated the proposed penalty in the show cause notice which is mandatory requirement. 

26. _______That the Inquiry Officer has never served the applicant with the notice of ex-parte proceedings, which was obligatory on the part of the Inquiry Officer. It is mandatory under the Government Instructions that the notices of all hearings should be served on the accused or communicated to him unless the first notice says that the inquiry will continue from day to day. 

27. _______That the respondents have not even afforded opportunity to the applicant to see the relevant record being used against the applicant before starting of inquiry. Neither has the applicant been supplied with the Presenting Officer's briefs. 

28. _______ That the punishment as awarded by the Disciplinary Authority is not competent as much as the Disciplinary Authority is not the appointing authority of the applicant. 

29. _______That the Charge sheet has been issued by the incompetent authority. No tenable oral or documentary evidence was brought on record before the Disciplinary Authority. Disciplinary Authority has based its decision on extraneous matters. Similarly the Appellate Authority has rested its decision on the extraneous matters. The Appellate Authority has not applied its own mind. The appellate authority has not supplied the copy of comments sought for from the department to the applicant and thus the decision of the appellate authority has been prejudiced and vitiated. 

30. That the respondents are estopped due to their own act, deed and conduct. The principle of the Promissory Estopple applies against the respondents. 

31. That the impugned order is against the well settled principles of the law as laid down by the Hon'ble Supreme Court and this Hon'ble Tribunal in catena of cases. 

32. In view of above submissions, it is respectfully submitted that the impugned order dated ______ passed by the Disciplinary Authority may kindly be quashed and set aside and the department may kindly be directed to ______ in the interest of justice. For this act of kindness, the appellant shall remain lifelong indebted to you sir. 

Thanking you sir. 

Yours faithfully, 

Dated: ______ 

Encls: _______ 

(ADVANCE COPY FORWARDED) 
APPLICATION UNDER WORKMEN'S COMPENSATION ACT FOR COMPENSATION BY WORKMEN 



To the Commissioner for Workmen's Compensation ............resident at.................................. 

…………………………………………………………………………………….………………….Applicant 

versus

…………………………………………………………………………………………………………Opponent party 

resident at...................................................................................................... 

It is hereby submitted that— 

1. The applicant, being workman employed by (a contractor with) the opponent party on the ............ day of............ 200.................got accidental personal injury due to and in the duration of his employment. 

The reason of injury was (here give shortly in ordinary language the reason of injury)............... 

2. The applicant suffered the following injuries, namely: 

3. The monthly wages of the applicant being Rs…………………........ 

The applicant is over/under the age of 15 years. 

4. (a) Notice of the accident was not served on the ..................... day of................ 

(b) Notice was served as soon as possible. 

(c) Notice of accident was not served (in due time) on account of................ 

The applicant is hence bear right to receive— 

(a) half-monthly payment of Rs........... from the ............. day of......... to............... 

(b) a lump sum payment of Rs. .................. 

5. The applicant has followed steps as below for getting a decision by agreement, namely_________ 

but controverted question were not decided despite efforts because....................................... 

You are hence requested to determine the following questions in controversy namely,,,,,,,,,,,,,,,,,,,,,,,,,,,, 

(a) If applicant is a workman by the interpretation of Act; 
(b) whether accident occurred during the applicant's employment; 
(c) If the amount of compensation claimed falls due, or any portion of that amount; 
(d) If opponent party is responsible to pay such indemnification as is due; 
(e) etc. (as needed). 

Dated…….. 

Applicant……… 
Applications under Section 33-C (2) of The Industrial Dispute Act 1947 

BEFORE THE HON'BLE PRESIDING OFFICER LABOR COURT OF ………………………………….

Application No:______ of 20…..


……………………………………………………………..…………………………………….Applicant/Workman 
Versus
………………………………………………….…………………………………………………Respondent/Employer 

Applications under Section 33-C (2) of The Industrial Dispute Act 1947

Respectfully Sheweth: 

1. That the applicant/workman was engaged by the respondent as a ____________________ 

2. That as per __________________________ agreement with the applicant the respondent has promised to pay him _________ 

3. That as per the agreement and the prevailing rates of daily wages agreed were Rs. ________. As such Rs. _____________ is still outstanding against the respondent. This fact is corroborated from the Annexure A-1 

4. That the applicant worked with the respondent till __________________. Since then he has been making many visits to the respondent for balance payment but without any fruitful results. On ____________________, the applicant made representation/___________________. 

5. That the respondent has not paid a balance earned wages to the applicant till date despite the fact that the ______________________. 

6. That non-payment of legitimately earned salary/earned wages and balance thereof to the applicant is arbitrary, illegal, malafide, discriminatory and in utter violation of constitutional rights of the applicant. 

7. That total amount of money due towards the respondent/employer upto the month of filing of this application before this Hon'ble Court workout to Rs. ________ _____excluding/including interest @ …% upto the month of filing of this application. Statement of account is annexed as Annexure A-________. 

8. That due to such an arbitrary, illegal, unjust and malafide action, rather inaction on the part of the respondent the applicant/workman has suffered immeasurable mental agonies, financial hardship and physical harassment, which deserves to be compensated in terms of money. 

9. That the respondents also deserves to be saddled with heavy and extra-ordinary costs for resorting to unfair labour practice. 

10. That the applicant craves leave of this Hon'ble Court to engage counsel as it is not possible for the applicant to personally attend to the case and the applicant further craves leave of this Hon'ble Court to produce such other further evidence as may be required in due course. 

11. That the applicant, therefore, most humbly prays that an appropriate order or direction be issued for the following reliefs :-

(a) Direct the respondents to pay a balance wages the applicant amounting to Rs. ________/- till date of filing of this application with interest @ ……….% p.a. till the date of realisation; 

(b) Direct the respondent to produce all the records relevant to the case; 

(c) Burden the respondents with heavy costs and award compensation to the tune of Rs. ……………..- to the applicant for mental agonies, physical harassment and financial hardship; 

(d) Allow the cost of this application; 

(e) Pass such other orders, directions and grant such other relief in favour of the applicant as deemed fit and proper in the facts and circumstances of the case by this Hon'ble Court. 

AND FOR THIS ACT OF KINDNESS, THE HUMBLE APPLICANT AS IN DUTY BOUND, SHALL EVER PRAY. 

………………………….

Applicant/Workman 

_________________ 

Through, Advocates 

AUTH. REP OF WORKMAN 
VERIFICATION:

Verified that the contents of paras 1 to ________ are true and correct to the personal knowledge and belief of the applicant. 

Verified at Coimbatore on ______. 

Applicant Annexure A-__ 

Details of money due but not paid by the Employer 

1. Total Amount due :Rs. __ 
2. Amount paid :Rs. __ 
3. Amount Balance :Rs. __ 
4. Int @ 18% wef __ uptothe :Rs. __ month of filing of this application 
5. Total bal due towards respdt :Rs. __ 

FORM-F

(See Rule 36)

Before the Hon'ble Labour Court of ………………………

Reference No.:______ of 20……..

……………………………………….…………………………………………………………Workmen 
Versus

………………………………………….……………………………………………………….Employer 

In the matter of ___________.____ above______ I/We hereby authorize ______ to represent me/us in the above matter. 

Dated this ______ . 

Signature of persons nominating the representative 

Address: as per memo of parties. 

Accepted 

Signature of Representative 

Address: 

_______________ 

Applications under Section 33-C (2) of The Industrial Dispute Act 1947 

BEFORE THE HON'BLE PRESIDING OFFICER LABOR COURT OF 
………………………………..

Application No:__________ of 20…………….


……………………………………………………………………………………………….Applicant/Workman 
Versus
………………………………………………………………………………………………..Respondent/Employer 
Applications under Section 33-C (2) of The Industrial Dispute Act 1947

Respectfully Sheweth: 

1. That the applicant/workman was engaged by the respondent as a ________ 

2. That as per ________ agreement with the applicant the respondent has promised to pay him _________ 

3. That as per the agreement and the prevailing rates of daily wages agreed were Rs. ________. As such Rs. _________________ is still outstanding against the respondent. This fact is corroborated from the Annexure A-1 

4. That the applicant worked with the respondent till ______________. Since then he has been making many visits to the respondent for balance payment but without any fruitful results. On ________, the applicant made representation/_____________________. 

5. That the respondent has not paid a balance earned wages to the applicant till date despite the fact that the _____________________. 

6. That non-payment of legitimately earned salary/earned wages and balance thereof to the applicant is arbitrary, illegal, malafide, discriminatory and in utter violation of constitutional rights of the applicant. 

7. That total amount of money due towards the respondent/employer upto the month of filing of this application before this Hon'ble Court workout to Rs. ________ _____excluding/including interest @ 18% upto the month of filing of this application. Statement of account is annexed as Annexure A-________. 

8. That due to such an arbitrary, illegal, unjust and malafide action, rather inaction on the part of the respondent the applicant/workman has suffered immeasurable mental agonies, financial hardship and physical harassment, which deserves to be compensated in terms of money. 

9. That the respondents also deserves to be saddled with heavy and extra-ordinary costs for resorting to unfair labour practice. 

10. That the applicant craves leave of this Hon'ble Court to engage counsel as it is not possible for the applicant to personally attend to the case and the applicant further craves leave of this Hon'ble Court to produce such other further evidence as may be required in due course. 

11. That the applicant, therefore, most humbly prays that an appropriate order or direction be issued for the following reliefs :- 

(a) Direct the respondents to pay a balance wages the applicant amounting to Rs. ________/- till date of filing of this application with interest @............ p.a. till the date of realisation; 
(b) Direct the respondent to produce all the records relevant to the case; 
(c) Burden the respondents with heavy costs and award compensation to the tune of Rs. …………………/- to the applicant for mental agonies, physical harassment and financial hardship; 
(d) Allow the cost of this application; 
(e) Pass such other orders, directions and grant such other relief in favour of the applicant as deemed fit and proper in the facts and circumstances of the case by this Hon'ble Court. 

AND FOR THIS ACT OF KINDNESS, THE HUMBLE APPLICANT AS IN DUTY BOUND, SHALL EVER PRAY. 
……………………………. 
Applicant/Workman 
__________________ 

Through, Advocates 

        AUTH. REP OF WORKMAN 
VERIFICATION:

Verified that the contents of paras 1 to ________ are true and correct to the personal knowledge and belief of the applicant. 

Verified at Coimbatore on ______. 

Applicant 

Annexure A-__ 

Details of money due but not paid by the Employer 

1. Total Amount due :Rs. __ 

2. Amount paid :Rs. __ 

3. Amount Balance :Rs. __ 

4. Int @ 18% wef __ upto the month of filing of this application :Rs. __ 

5. Total bal due towards respdt :Rs. __ 


FORM-F

(See Rule 36)

Before the Hon'ble Labour Court of ……………………………………….

Reference No.:______ of 20


………………………………………………………………………………………………..Workmen 
Versus
………………………………………………………………………………….…………….Employer 

In the matter of ______ above______ I/We hereby authorize ______________________ to represent me/us in the above matter. 

Dated this __________________ . 

Signature of persons nominating the representative 

Address: as per memo of parties. 

Accepted 

Signature of Representative 

Address: 

_______________ 
APPLYING FOR PERMISSION PER S. 33 OF THE INDUSTRIAL DISPUTES ACT (XIV OF 1947) 



Before (state here Conciliation Officer, Board or Tribunal). 

In re: ............... Ref. No. ............ of ............ A ............ (Name and address) Applicant B. ....................................................................... (Name with address) opposing parties. 

The above-stated applicant begs to state as below: 

(Give all related facts/circumstances of the case and specially the reason basing which permission is required). 

The applicant, hence, prays that the express permission may be allowed to him for taking inter alia the following action/s, namely: 

[State here the action/s given in cl. (a) or (b) of s. 33 of the Act] Dated this ......... day of ........ 

Signature of the applicant 

Signature of the person verifying Date of verification ................ 

Place of verification ............... 

Note: Section 33 of the Industrial Disputes Act 1947: 

Condition of service, etc. to remain unaltered in the duration of proceedings. During waiting of any conciliation proceeding/s before a tribunal in respect of any industrial dispute, no employer shall— 

(a) Change to the prejudice of the workmen concerned in such controversies, the conditions of service apply to them immediately prior the immediately of such proceedings; or 

(b) Discharge or punish, whether by dismissal or otherwise, any workmen related in such controversy, expect with the written permission of the conciliation officer, board or tribunal, as the case may be. 
BEFORE THE HON'BLE LABOUR-CUM-CONCILIATION OFFICER OF ……………………………….

Reference No: _____________ of 20…………...

………………………………………………………………………………………….………………Workmen 
Versus

………………………………………………….……………………………………………………….Employer/Respondent 

In the matter of -ABOVE MENTIONED- I/we hereby authorize  Shri __________________ to represent me in the above matter. 

Dated this ______. 

Signatures of person nominating the representative 

Address : 

Accepted 

Signatures of Representatives 

Address: 

________________________ 
Building Agreement between the Owners and the Contractor on Fee Plus Cost of Labour and Materials
THIS AGREEMENT made at......................... on this................ day of............... 2000, between A Co. Ltd., a company incorporated under the Companies Act, 1956 and having its registered office at.................... (Hereinafter called the "owners", which expression shall, unless repugnant to the context or meaning thereof, be deemed to include its successors and assigns) of the ONE PART and Z Co. Ltd., a company incorporated under the Companies Act, 1956, and having its registered office at......................... (Hereinafter called the "Contractors", which expression shall unless repugnant to the context or meaning thereof, be deemed to include its successors and assigns) of the OTHER PART.
WHEREAS the owners are absolutely seized and possessed of the plot of land or otherwise well and sufficiently entitled to the plot of land bearing No........ City Survey No............. Village No.............. Tehsil and District..........................., which land, is more particularly described in the First Schedule hereunder written and referred to as "the said land".
AND WHEREAS the owners are desirous of constructing flats for its executives to as per site plans prepared by............................ the architects and approved by the Municipal Corporation of..................................true copies whereof are annexed hereto, and marked as Annexure A for the purpose of reference.
AND WHEREAS the contractors have offered to construct the said flats according to the said plan (hereinafter referred to as the said works) on the fee plus cost system and on the terms and conditions mentioned hereafter.
NOW IT IS AGREED BY THE PARTIES AS UNDER:
1.     That the contractors agree to construct the flats in accordance with the site plans annexed hereto and marked as Annexure A, strictly in accordance with the specifications and conditions of contract set out in Second and Third Schedules hereunder written; provided that the owners shall be entitled to require such changes or alterations in the said plans, as they may deem necessary to suit their requirements and the contractors agree to undertake to get the said alterations or changes approved by the Municipal Corporation of................ and execute the said alterations or changes.
2.     The contractors will abide by the directions of............. Architects, during the progress of the said works and will complete the said works agreed to be done on or before the expiry of................. Months from the date of execution of these presents. The contractors undertake that they will execute the said works in the best and soundest way and in the most economical manner keeping the interest of the owners in view.
3.     The owners agree to pay to the contractors the remuneration of Rs............. and shall reimburse them the expenses incurred by them in connection with the completion of the said works such costs to include the following items:
                      i.                Material for construction such as cement, steel, lime, wood, plumbing materials, etc.
                     ii.                Wages paid to the workmen labor and employees employed for the execution of the works.
                    iii.                Salaries of artisans, overseers and engineers employed for the execution of the works.
                    iv.                Expenses incurred by staff, overseers and engineers for travelling, transporting and hotel bills in discharge of duties in connection with the construction.
                     v.                Obtaining of permission and approvals from all the authorities concerned for the construction, supply of power, drainage and other services for the said works.
                    vi.                Cost of tools not owned by the workmen, canvas and plank, etc., consumed or rendered unfit during the execution of the said work.
                   vii.                Other incidental expenses relating to the execution of the said works.
The cost of the above items shall not be higher than the market rates paid in the locality of the work. The cost reimbursable to the contractors shall not include the salary of the regular employees of the contractors or interest on capital employed by the contractors for the execution of the said work.
4.     The contractors shall keep full and regular account of all materials brought on the site, consumed and balance lying on the site. The said account books shall be open to inspection to the owners or their representatives at all reasonable times, who shall be entitled to take the copy of any document, register, correspondence or account maintained by the contractors.
5.     The contractors shall submit a bill on 10th of each month to the architect showing in detail the moneys paid by them on account of the cost of the work during the previous month for which they have to be reimbursed under the agreement, with original receipted bills and original rolls for labour checked and certified by the contractor's Chartered Accountants.
6.     The architect will certify the reasonableness of each bill supported by the vouchers of expenses and the certificate of architect as to the reasonableness or otherwise shall be final on the contractors. If the architect certifies that any bill submitted by the contractors is on higher side, then he (the architect) shall certify the market rate of the items of the said bill, (which shall be based on quotations from three reputed dealers) and the owners shall make payment of that bill in terms of the architect's certificate.
7.     The owners will pay the amount of each bill within a period of 15 days from the date of receipt of the bill duly certified by the architect, in their office.
8.     The contractors shall be responsible for injury to persons, animals or things and for all structural damages to the property which may arise from the operation or neglect of the contractors or their employees, nominees, sub-contractors or their employees, whether such injury or damages arises from carelessness, accident or any other cause whatsoever in any way connected with the carrying out of construction pursuant to these presents.
9.     The contractors shall indemnify and keep the owners harmless against any claims, demands, actions or proceedings that may be made or adopted against the owners or that may be suffered by the owners by reason of anything done by the contractors pursuant to any work done by them in execution of the said works.
10.  The contractors shall during the execution of the said works insure them against destruction or damage by fire, earthquake, flood, cyclone, etc., to its full insurable value and keep insured until the possession of the buildings complete in all respects and fit for occupation is handed over to the owners.
11.  If the contractors fail to commence the work or without any lawful excuse under these conditions suspend the progress of the works for fourteen days after receiving from the architect the notice to proceed or persistently or repeatedly refuse or fail to supply properly skilled workmen to proper material or persistently disregard the- regulations, instructions or directions of the local or other authority or violate the terms of this agreement or fail to proceed the works with such due diligence and fail to make such due progress as would enable the works to be completed within the time agreed upon and the architect has certified that sufficient causes exist to justify the termination of the contract, then the owners may terminate the contract after giving the contractors seven days notice of their intention to do so. On such termination, the owners or their servants may enter upon and take possession of the works and tools, scaffolding, sheds and other materials lying upon the premises and use the same as their own property or may employ the same by means of its own servants and workmen in carrying on and completing the works or by employing any other contractor or other person or persons to complete the works and the contractors shall not in any way interrupt or do any act, matter or thing to prevent or hinder such other contractors or other person or persons employed for completing and finishing the said works or using the materials and plant for the said works.
In case of termination of the contract, the architect shall thereafter ascertain and certify in writing under his hand what shall be due or payable to or by the owners, for the value of the said plant and materials so taken possession of the owners and the expense or loss which the owners shall have been put to in procuring the said works to be completed and the amount, if any, owing to the contractors and the amount which shall be so certified shall thereupon be paid by the owners to the contractors or by the contractors to the owners, as the case may be, and the certificate of the architect shall be final and conclusive between the parties.
12.  In case any dispute or difference should arise between the parties, whether in respect of quality of material used by the contractors, or work done or in respect of delay in completion of work or any other matter arising out of or in connection with agreement or the carrying out of works, shall be referred to and settled by the architect, who shall state his decision in writing. If any party is dissatisfied with the decision of the architect, either party (the owners or the contractors) may give a written notice to the other party through the architect that the matters in dispute be referred to the arbitration and final decision of an arbitrator to be agreed upon and appointed by both the parties or in case of disagreement as to the appointment of a single arbitrator to the appointment of two arbitrators, one to be appointed by each party which arbitrators shall before taking upon themselves the burden of reference appoint an umpire. The submission shall be deemed to be a submission to arbitration within the meaning of the Arbitration and Conciliation Act, 1996 or any statutory modification thereof. The award of the arbitrator or arbitrators, as the case may be, shall be final and binding on the parties. The fees of the arbitrator appointed by a party shall be paid by the party so appointing and the fees of the umpire and other arbitration expenses shall be borne half and half by the parties. The owners and the contractors hereby also agree that arbitration under this clause shall be, a condition precedent to any right of action under the contract.
13.  This agreement shall be executed in duplicate. The original shall be retained by the owners and the duplicate by the contractors.
IN WITNESS WHEREOF the parties have signed these presents and a duplicate hereof, the day and year first hereinabove written.
Signed and delivered by A Co Ltd., the within named
owners by its Managing Director Mr................
Signed and delivered by Z Co. Ltd., the within named
contractors by its Managing Director Mr...................
WITNESSES;
1.
2.
COMPLAINT UNDER S. 33A OF THE INDUSTRIAL DISPUTES ACT 1947 

Mr …………….............................address……………………………………………………….. Complaint'
 ........................  address……………………………………………………………………………..Opposite party

The petitioner/s begs/beg to complain that the opposing party/ies has/have been guilty of wilful breach of the enactments of s. 33 of the Industrial Disputes Act (XIV of 1947) as will exhibit from the details given below: 

(Here give shortly the details showing the way by which the alleged breach has taken place and also the reasons by which the order or act of the management is assailed.) 

(The complaint/s accordingly pray/s that the tribunal may be pleased to adjudged the complaint as given above by making such orders thereon as it may deem proper and fit.) 

The number of copies of the complaint and its enclosures needed by r. 59 of the Industrial Disputes (Central) Rules 1957 are presented herewith. 

Dated this ............ day of............ 

Signature or thumb impression of complaint/s 

Verification

I do solemnly declare that what is stated in paragraphs ………………………........ above is true to my best knowledge and that what is stated in paragraphs ..................... above is stated on information received and/believed by me to be true. Verified is signed by me at............... on ............ day of............. 

Signature or thumb impression of the person verifying 
Form for Memorandum of Settlement of Industrial Dispute between Employer and Employees
Names of Parties
Representing employer(s):
Representing workmen:
The memorandum should include
1.     Short Recital of the Case
2.     Terms of settlement
3.     With the signature names and designations in the Organisation, of all the parties.
Signature of the parties
................................
....................................
Witness:
(1)
(2)
Conciliation Officer
Signature of ...................
Copy to:
1.     Assistant Labour Commissioner (Central).................................. [enter the office address of the Assistant Labour Commissioner (Central) in the local area concerned].
2.     Regional Labour Commissioner (Central)...................................
3.     Chief Labour Commissioner (Central), New Delhi.
4.     The Secretary to the Government of India, Ministry of Labour, New Delhi.
Conciliation Officer
In case of settlements effected by ....................
Board of Conciliation
In case where settlements are arrived at between the employer and his workmen
Other wise than in the course of conciliation proceeding.
Form of Agreement between the Employer and Workman Regarding Compensation for Injury Caused to Workman by Accident
It is hereby submitted that on the...................................... Day of............................, 2000, personal injury was caused to..................................... residing at.................... by accident arising out of and in the course of employment during on................................................................
The said injury has resulted in temporary disablement to the said workman whereby it is estimated that he will be prevented from earning more than of his previous/ any wage for a period................................ Months. The said workman has been in receipt of half-monthly payments which have continued from the................day of........................200- until the..........................day of.............................. 200-, amounting total of Rs........... The said workman's monthly wages are estimated at Rs................. The workman is over the age of 25 years. It is further submitted that............................ I, the employer of the said workman has agreed to pay, and the said workman has agreed to accept, the sum of Rs...................... in full settlement of all and every claim under the Workmen's Compensation Act, 1923, in respect of all disablement of a temporary nature arising out of the said accident, whether now or hereafter to become manifest. It is, therefore, requested that this memorandum be duly recorded.
Dated.......................
Signature of employer..................................................
Witness.........................................................................
Signature of workman......................................
Witness.........................................................................
Receipt (to be filled in when the money has actually been paid)
In accordance with the above agreement, I have on this............ day of .......... received the sum of Rs..........
Dated ............200 .
.............................workman
The money has been paid and this receipt signed in my presence.
.............................witness
*The form may be varied to suit special cases, e.g., injury by occupational disease agreement when workman is under legal disability etc.
Format of Authority Letter for Workmen Compensation
.

BEFORE THE _________ WORKMENS’ COMPENSATION COURT, _________
_________
VERSUS
_________
Application under the Workmen’s compensation Act For the grant of compensation of _________ /-
Authority Letter
Sir,
I, the undersigned do hereby authorize _________, as my Authorised Representatives to conduct the above mentioned case on behalf of me. All the agreements and commitments done by my above said A.R. shall be ratified and confirmed by me.
Claimant
Dated:Accepted  by:
_________, resident of _________,
_________, ________

LABOUR COURT PETITION 

IN THE COURT OF HON'BLE PRESIDING JUDGE, TN INDUSTRIAL TRIBUNAL-CUM-LABOUR COURT, …………………….
Ref No. _______

……………………………….……………………………………………………..Petitioner/Workman 

Versus

…………………………………..……………………………………………………Respondents/Employer
 
PETITION IN THE ABOVE REFERENCE
Respectfully Sheweth:- 
………………………………..
Applicant 

___________________ 

Through, Advocate
 
IN THE COURT OF HON'BLE PRESIDING JUDGE, TN INDUSTRIAL TRIBUNAL-CUM-LABOUR COURT, ………………………

Ref No. ______


……………………………………………………………………………………..Petitioner/Workman 
Versus

……………………………………………………………………………………..……Respondents/Employer 
Affidavit in support of petition in the above reference


I, ____________________________, do hereby solemnly, affirm and declare as under :- 

1. That the accompanying Petition has been prepared under my instructions. 

2. That the contents of paras 1 to ______ of the accompanying petition are correct and true to the best of my knowledge. 

3. That I further solemnly affirm and declare that this affidavit of mine is correct and true to the best of my knowledge and no part of it is false and nothing material has been concealed therein. 

Affirmed at …………………………………………….. this the _________________. 
LABOUR GRATITUDE CASE 

BEFORE THE LABOUR OFFICER CUM CONTROLLER GRATUITY UNDER THE PAYMENT OF GRATUITY ACT, 1972 ………………………..

Application No.: _____

………………………….………………………………………………………………………Applicant/Employee 
AND

………………………………………………………………………………………………….Respondent/Employer
 
Application under Rule 10 (i) of the Payment of Gratuity (Central) Rules 1972

Respectfully Sheweth: 

1. The applicant is an employee of the above-mentioned employer, and is entitled to payment of gratuity under Section 4 of the Payment of Gratuity Act, 1972, on account of his own superannuation/retirement/retrenchment/resignation on _______ after completion of _______ years of continuous service wef _______ to _______

2. That the applicant submitted an application under rule __ of the Payment of Gratuity Act, 1972 on the employer but the above-mentioned employer refused to entertain the same/issued a notice dated the ________ under clause ______ of sub-rule _______ offering an amount of gratuity which is less than my due/issued a notice dated the _______ under clause _______ of sub-rule _______ of rule _______ rejecting my eligibility of payment of gratuity. The duplicate copy of the said notice is enclosed. 

3. The applicant submits that there is a dispute on the matter as under:- 

(a) _______________ 

4. The applicant furnishes the necessary particulars in the Annexure hereto and prays that the Controlling Authority may be pleased to determine the amount of gratuity payable to the petitioner and direct the above-mentioned employer to pay the same to the petitioner. 

5. The applicant declares that the particulars furnished in the Annexure hereto are true and correct to the best of my knowledge and belief. 

Dated: _____ 

Applicant 

Annexure 

1. Name in full of applicant with full address. 

2. Basis of claim: 

3. Name and address in full of the employee : 

4. Marital status of the employee: 

5. Name and address in full of the employer : 

6. Department/Branch/Section where the employee was employed (If known) : 

7. Post held by the employee with Ticket or Serial No., if any [if known]. : 

8. Date of appointment of the employee [if known]. 

9. Date and cause of termination of service of the employee. 

10. Total period of service by the employee : 

11. Wages last drawn by the employee. 

12. If the employee is dead, date and cause thereof. 

13. Evidence/witness in support of death of the employee. 

14. If a nominee, No. and date of recording of nomination with the employer. 

15. Evidence/witness in support of being a legal heir, if a legal heir. 

16. Total gratuity payable to the employee [If known]: 

17. Percentage of gratuity payable to the applicant as a nominee/legal heir: 

18. Amount of gratuity claimed by the applicant: 

Applicant 

Place ______ 

Dated: _______ 




LABOUR REPLY TO COURT BY EMPLOYER 

PRESCRIBED APPLICATION BY AN EMPLOYEE UNDER SECTION 20(2) OF THE MINIMUM WAGES ACT 1948 
In the Court of Authority appointed under the Minimum Wages Act 1948
 for.............................. Area. Application No………………............. of 200........
 (1) ................................................................................................................ 
(2) ............................................................................................................... Applicant/s
 (3) .................................................... Through............an advocate............... Official of......... Union which being a registered Trade Union. Address...............................................

versus 

(1) ....................................................
 (2) .................................................... Opponents 

(3) .................................................... 
The applicant/s named-above beg/s respectfully to submit as below:
 1. That..............................

 2. That .............................. The applicant's has/have been paid less wages than the minimum rate of wages. The applicant/s estimate/s the value of the relief sought by him/them at the sum of Rs........... The applicant/s pray/s that instruction may be issued under sub-sec.

 (3) of s. 28 for— (a) Paying difference in wages due according to the minimum rate of wages fixed by Government and wages actually paid, and (b) Indemnification amounting to Rs. ……………............. The applicant/s beg/s leave to alter or add to or make amendments in application, if any, and when compulsory. Date .................. Signature or thumb impression of the employee/s or legal practitioner or official of a registered trade union duly authorized. 
PRESCRIBED APPLICATION BY AN EMPLOYEE UNDER SECTION 20(2) OF THE MINIMUM WAGES ACT 1948 

In the Court of Authority appointed under the Minimum Wages Act 1948 for............ Area.

Application No............................ of 20........................

(1) .................................................... 

(2) .................................................... Applicant/s 

(3) .................................................... 

Through............an advocate............... Official of......... Union which being a registered Trade Union. 

Address...............................................
 
versus
(1) ......................................................................................................... 

(2) ......................................................................................................... Opponents 

(3) .................................................... 

The applicant/s named-above beg/s respectfully to submit as below: 

1. That.............................. 

2. That .............................. 

The applicant's has/have been paid less wages than the minimum rate of wages.

The applicant/s estimate/s the value of the relief sought by him/them at the sum of Rs........... 

The applicant/s pray/s that instruction may be issued under sub-sec. (3) of s. 28 for— 

(a) Paying difference in wages due according to the minimum rate of wages fixed by Government and wages actually paid, and 

(b) Indemnification amounting to Rs. ............... 

The applicant/s beg/s leave to alter or add to or make amendments in application, if any, and when compulsory. 

Date .................. 

Signature or thumb impression of the employee/s or legal practitioner or official of a registered trade union duly authorized. 
Reply to Applications under Section 33-C [2] of The Industrial Dispute Act 1947. 

BEFORE THE HON'BLE COURT OF …………… AT 

Application No:______ of 20….


…………………………………………………………………………………………………..Applicant/Workman 
Versus

……………………………………………..…………………………………………………….Respondent/Employer 
Reply to Applications under Section 33-C [2] of The Industrial Dispute Act 1947.


Respectfully Sheweth: 

Preliminary Submissions: 

1. That the present application is not maintainable and the same is false and frivolous. 

Reply on Merit: 1

. That the contents of this para of application are false and frivolous and hence denied.__ 

2. That the contents of this para of application are false and frivolous and hence denied.__ 

3. That the contents of this para of application are false and frivolous and hence denied.__ 

4. That the contents of this para of application are false and frivolous and hence denied.__ 

5. That the contents of this para of application are false and frivolous and hence denied. _ 

6. That the contents of this para of application are false and frivolous and hence denied.__ 

7. That the contents of this para of application are false and frivolous and hence denied.__ 

8. That the contents of this para of application are false and frivolous and hence denied. _ 

In view of above submissions, the present application deserves to be dismissed and may kindly be dismissed in the interest of justice with cost. 

………………………….. Respondent 

______ Through, Advocates 

AUTH. REP OF WORKMAN 
VERIFICATION:

Verified that the contents of paras 1 to ________ of Preliminary Submissions and paras 1 to ________ of reply on merit are true and correct to the personal knowledge and belief of the applicant. 

Verified at ………………. on ______. 

Respondent 















FORM-F
(See Rule 36)
Before the Hon'ble Labour Court of 
…………………………………………………………..
Reference No.:______ of 20….


……………………………………………………………………………………………………….…….Workmen 
Versus

………………………………………………..……………………………………………………………Employer
 

In the matter of ______above______ I/We hereby authorize _______ to represent me/us in the above matter. 

Dated this ______. 

Signature of persons nominating the representative 

Address: as per memo of parties. 

Accepted 

Signature Of Representative 

Address: 

_____________ 
SICKNESS /TEMPORARY DISABLEMENT BENEFIT CLAIM FOR BENEFIT 

1...................................................... 
s/w/d of ........................................
Insurance No. ……………...................... hereby say that I was certified sick/temporarily disabled from .......... a.m./p.m. on the .......... day of….......Year…........ and I have not been at work since......... a.m./p.m. on the day of............20........ 

I no longer claim to be sick/temporarily disabled from ............ day of ............year......... and I shall/did not take up any work for remuneration prior that day.* 

I claim advantage accordingly. I want cash payment at local office/by money order present/last employer .................. Department ............Occupation ............ shift (if any)............ present address ......... 

Signature or thumb impression 

Local Office ............... 

* Strike out if not applicable, and then, before resuming work, a final certificate must be got.
The Industrial Dispute Act 1947 


BEFORE THE HON'BLE PRESIDING OFFICER LABOUR 
COURT OF AT ……………………….

Application No:______ of 20………


……………………………………………………………Applicant/Workman 
Versus

……………………………………………………………..Respondent/Employer
 
Applications under Section 33-C (2) of The Industrial Dispute Act 1947


Respectfully Sheweth: 

1. That the applicant/workman was engaged by the respondent as a ________ 

2. That as per ________ agreement with the applicant the respondent has promised to pay him _________ 

3. That as per the agreement and the prevailing rates of daily wages agreed were Rs. ________. As such Rs. ________ is still outstanding against the respondent. This fact is corroborated from the Annexure A- 

4. That the applicant worked with the respondent till _______. Since then he has been making many visits to the respondent for balance payment but without any fruitful results. On ____________, the applicant made representation/_________________________. 

5. That the respondent has not paid a balance earned wages to the applicant till date despite the fact that the ______________________. 
6. That non-payment of legitimately earned salary/earned wages and balance thereof to the applicant is arbitrary, illegal, malafide, discriminatory and in utter violation of constitutional rights of the applicant. 

7. That total amount of money due towards the respondent/employer upto the month of filing of this application before this Hon'ble Court workout to Rs. ________ _____excluding/including interest @ …… upto the month of filing of this application. Statement of account is annexed as Annexure A-________. 

8. That due to such an arbitrary, illegal, unjust and malafide action, rather inaction on the part of the respondent the applicant/workman has suffered immeasurable mental agonies, financial hardship and physical harassment, which deserves to be compensated in terms of money. 

9. That the respondents also deserves to be saddled with heavy and extra-ordinary costs for resorting to unfair labour practice. 

10. That the applicant craves leave of this Hon'ble Court to engage counsel as it is not possible for the applicant to personally attend to the case and the applicant further craves leave of this Hon'ble Court to produce such other further evidence as may be required in due course. 

11. That the applicant, therefore, most humbly prays that an appropriate order or direction be issued for the following reliefs :- 

(a) Direct the respondents to pay a balance wages the applicant amounting to Rs. ________/- till date of filing of this application with interest @ ………… p.a. till the date of realisation; 
(b) Direct the respondent to produce all the records relevant to the case; 
(c) Burden the respondents with heavy costs and award compensation to the tune of Rs. …………………- to the applicant for mental agonies, physical harassment and financial hardship; 
(d) Allow the cost of this application; 
(e) Pass such other orders, directions and grant such other relief in favour of the applicant as deemed fit and proper in the facts and circumstances of the case by this Hon'ble Court. 

AND FOR THIS ACT OF KINDNESS, THE HUMBLE APPLICANT AS IN DUTY BOUND, SHALL EVER PRAY. 

………………………………… 

……………………….……….Applicant/Workman 
__________________ 

Through, Advocates 

AUTH. REP OF WORKMAN 

VERIFICATION:

Verified that the contents of paras 1 to ________ are true and correct to the personal knowledge and belief of the applicant. 

Verified at ……………………………. on ______. 

Applicant 

Annexure A-__ 

Details of money due but not paid by the Employer 

1. Total Amount due : Rs. __ 

2. Amount paid : Rs. __ 

3. Amount Balance : Rs. __ 

4. Int @ 18% wef __ upto the : Rs. __ month of filing of this application 

5. Total bal due towards respdt : Rs. __ 





FORM-F

(See Rule 36)

Before the Hon'ble Labour Court of Tamil Nadu at Coimbatore


Reference No.:______ of 2008 

Workmen 
Versus

Employer 

In the matter of __________________ above_________________ I/We hereby authorize ______ to represent me/us in the above matter. 

Dated this ______ . 

Signature of persons nominating the representative 

Address: as per memo of parties. 

Accepted 

Signature of Representative 

Address: 

_______________ 
TO DEBBT DEFENCE AGAINST CHARGE SHEET N 
To, __________ 

Subject: Written Statement of Defence to the Memorandum of Charges. 

Sir, 

With due respect and humble submission I beg to lay down the following few lines with regard to the proposed inquiry against me purportedly on the Articles of Charges and Statement of Imputation of mis-conduct or mis-behaviour in support of the articles of charges framed against me vide Annexures I & II _______________ vide Memorandum dated _____________:- 

1. That the Memorandum of Charges dated ______ was received by me on _____ vide letter No. __ dt ___________________. 

2. That first of all the above Memorandum of Charges is uncalled for and unwarranted and is illegal. The bare reading of Articles I and II ______________ amply goes to show that no misconduct has been committed by me in as much as _______________ 

3. That notwithstanding above, ______ ____________

4. That in view of aforesaid submissions, it is most respectfully submitted that the ibid Memorandum may kindly be called back and the proposed inquiry may kindly be dropped in the interest of justice, as otherwise the proposed inquiry will unnecessarily aggravate the mental distress and tension of mine and will serve no useful purpose. For this act of kindness, I shall remain lifelong indebted to your kind honour. 

Thanking you, sir. 

Yours faithfully, 

Dated: ______ 

